AKOBJIEBCKAS TEPPUTOPUAJIBHAS
U3BUPATEJIBHAS KOMUCCUS

INHOCTAHOBJIEHUE

22 suBaps 2024 rona Ne42/274-1

O KomniekcHOM mJiaHe o0y4YeHHUs1 YJIEHOB
n30MpaTeJIbHBIX KoMHccHil SIKoBIeBCKOro
ropoJcKoro oKpyra, APYrux
OpPraHU3aTOpPOB H YYaCTHHUKOB BBbIOOPOB
IIpesnaenta Poccniickoii @enepanun

B memsx peanusauum nocraHoBieHus LleHTpaneHOW u30MpaTenbHOM
komuccun Poccutickoit @Penepaunn ot 17 mas 2023 roma Ne 115/911-8
«O KonHuenuuu o0y4yeHus! YWIEHOB U30UpaTEebHBIX KOMUCCHUM U MHBIX YUYaCTHUKOB
u3zbuparesnbHoro mnpoimecca B Poccuiickoit ®Deneparnuwu Ha 2022-2024 rons,
TMIOBBILLIEHUS MTPO(ECCUOHATIBHOM MOJITOTOBKH WICHOB H30MpATENbHBIX KOMUCCHH
BCEX YPOBHEH B SIKOBIEBCKOM TIOpPOACKOM OKpyre, NPYTWX OPraHu3aTopoB WU
YYaCTHUKOB M30UpaTesbHOM KammnaHuu 1o Bbeibopam [lpesmpenta Poccuiickoii
Penepauuy, HazHaUYeHHbIM NocTaHoBieHreM Coeta Denepanun DenepanbHOro
Cob6panust Poccuiickoit ®enepauuu or 7 npexadbps 2023 roma Ne 678-CD
«O nasnayenun BpIOOpOB IIpesmpenta Pocculickoit @eneparun» Ha 17 mapra
2024 roma, pykoBoACTBYsiCh myHKTOM 4 yactu 8 crarbu 30 M3Guparenbnoro
Konekca benroponckoil obsactu, nocraHoBieHueM M30upaTtenbHOW KOMHCCHU
Benroponckoit obnactu ot 16 siuBapst 2024 roma Noe 69/653-7 «O KommiekcHoM
riaHe OOy4YeHHs] 4JIeHOB M30MpaTeNbHBIX KOMHCCHE benropojckoit obmactw,
IPYruxX OpPraHu3aToOpOB M ydacTHHUKOB BbIOOpoB Ilpesumenta Poccuiickoii
Qenepauun», SIKOBIEBCKasi TeppUTOpUaibHAasl  U30UpaTesibHas  KOMHUCCHS
NOCTAHOBJISIET:

l. YtBepnuts KomrmiekcHb IiaH OOydeHHMs 4YJIEHOB W30MpaTeTbHBIX
KOMHUCCUI fIKOBIIEBCKOIO TOpPOJCKOrO OKpyra, Jpyrux OpraHu3atopoB U
yuacTHUKOB BbIOOpOB [lpesunenra Poccuiickoit @enepaunu 17 mapta 2024 roma
(nanee — KoMmieKCHBIH miaH) (mpusiaraercs).

2. CoryacoBath ¢ agMUHUCTpauued SKOBJIEBCKOrO TOpPOACKOTO OKpyra
BOIPOC OO HCIIOJIb30BAaHUU 3aJI0B JUIsl OOyUYEeHHs] OpraHru3aTOPOB BEIOOPOB, B TOM
yyciie 3ajioB, OOOpPYJOBaHHBIX CUCTEMaMH BHJICOKOH(EPEHLCBI3U, Ipyrue
OpraHU3aLlMOHHO-TEXHUUECKHE BOIIPOCHI, BOIIPOCHI UCIIOJIB30BaHUS
000py10BaHMs, OCBOOOXKIEHHSI O0ydaeMblX OT OCHOBHOW paboThl Ha BpeMs



o0yueHus.

3. B xone u 110 uroram o0y4eHHs IPOBOAUTE TECTHPOBAHUE OPraHH3aTOPOB
BBIOOPOB, MPEIK/IE BCETO, YIEHOB YUaCTKOBBIX H30HpPATENbHBIX KOMUCCHI, pe3epBa
COCTAaBOB KOMHCCHH IO MPOBEPKE MOJYYEHHBIX 3HAHUM [0 H30HpATENbHOMY
3aKOHOJATeNIBCTBY M M30UPATENILHOMY MTPOLIECCY B paMKax MPOrpamMM o0yueHHsI.

4. Hanpasute KommnekcHblli maH B M30UparenbHYl0  KOMHCCHIO
benropoxckoit obnactu no 25 suBapst 2024 roxa.

5. PasmecTuTh HacTOslllee IOCTAHOBJIEHHE Ha CTPaHULE SIKOBIEBCKOM
TEPPUTOPUAILHON ~ u30MpaTenbHOH  KOMHCCHM Ha  O(UIMANIbHOM  caiite
130upartensHOl  xomuccun  Benropopckoit  obmacth B MH(OPMAILHOHHO-
TEJIEKOMMYHHUKAMOHHOH ceTu «HTepHEeTY.

6. KoHTposb 3a UCIOJNIHEHHEM HACTOSILIErO MMOCTAHOBIEHUS BO3JIOXKHUTH HA
cekperapsi  SIKOBJIEBCKOH  TEPPUTOPUAIBHONH  HM30MpaTeNbHOM  KOMHCCHH
JI.K. Tapsinuka.

AS
Hpenceua ;ﬂi)@g\b!iaﬁ % 47@

1O.A. Maccajqutun

K. Tapsinuk
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KOMIIJIEKCHBIN IJIAH

00yueHHsI YIeHOB H30HPATeJbHbIX KOMUCCHI STKOBJIEBCKOTO rOpoACKOro
OKpYra, Apyrux OpraHu3aTopoB H YYaCTHUKOB BbIOOPOB

IIpesnaenTa Poccuiickoii ®enepanuu

IIpaBoBbIEe OCHOBBI

- Koncrurynus Poccuiickoit ®eneparm;

- Konmexc  Poccuiickoit ~ @Denmeparmi 06— aIMHHHCTPaTHBHBIX
IIPaBOHAPY LLICHUSX;

- YronosHbli kozeke Poccuiickoit @enepanmu;

- @enepanbHblit 3akoH orT 12.06.2002 Ne 67-®3 «O6 OCHOBHBIX
rapaHTHsIX H30UpaTesbHbIX IpaB U IpaBa Ha ydacTue B pedepenmpyme
rpaxxaan Poccuiickoit @eneparimy;

- QenepanbHblil 3akon Penepanbubiil 3akon ot 10.01.2003 Ne 19-D3 «O
BpIOOpax Ilpesunenra Poccuiickoit Meneparyumy;

- @enepanpublii  3akoH  oT  02.05.2006 Ne 59-®3 «O mopsizgke
paccMoTpenus obpamenuii rpaxaan Poceuiickoit Menepanumy;

- Konuenmust 00yuenus: kapoB M30UpaTENbHBIX KOMHCCHH M IPyrux
YYaCTHUKOB  u30upaTensHoro  (pedepeHayMHOro) — mpomecca B
Poccuiickoii  ®enmgpaumn B 2022-2024 romax, yTBEpKIEHHAS
nocranosienueM LUK Poccun ot 17.05.2023 Ne 115/911-8;

- [opsmox mogaum 3asBieHUs] O BKIIIOUCHHH H30Hpatesis, y4yacTHHKA
pedepenymMma B cnmcok H30OHpaTesei, y9acTHHKOB pepepeHayMa 1o
MECTy HaXOXIEHHs Ha BblIOOpax H pedepeHaymax B Poccuiickoit
@enepauuu, yrtBepkaeHHbli  [locranosmenwe I[[MK  Poccunm ot
22.06.2022 Ne87/728-8;

- O [MCTaHUMOHHOM JJIEKTPOHHOM TOJIOCOBAaHHHM HAa BBIOGOpax
IIpesunenta Poccuiickoit ®enepanuu, yreep:xxaeHaom [locTaHoBieHMEe
LMK Poccuu ot 20.12.2023 Ne 143/1099-8

- M3bupatenbHblii kogexc benropockoii obnactu;

Hean IToaroroBka KBalM(ULIUPOBAHHBIX KaJPOB CHCTEMBI H30HPATENBHBIX

o0yueHust KOMHCCHI B SIKOBIEBCKOM TOpDOACKOM OKpyre, a Takke OO0ydeHHe
JNpYTHX — OPraHu3aTopoB M  yYaCTHHUKOB BBIOOpOB [lpesumenta
Poccuiickoit Denepannn

Kareropust Unenbl u30MpaTeNbHBIX KOMHUCCHH BceX YpoBHEH SIKOBIEBCKOTO

caymareJeii TOPOJICKOI0 OKPYyTra, Pe3epBHBII COCTAB KOMUCCHIA.

®opma o0yueHuUs

Ounoe (JIEKLMHU, CEMUHAPBL, IPAKTHYECKUE 3aHATHS );
Jucranunonnoe (B peXHMe  BHIACOKOH(EPEHIMH), HHTEPHET-
TPaHCJISIMK y4eOHBIX 3aHSITHH 1 BEOHHAPOB;

O0muii o0Lem
qacoB

KomnuecTtBo yacos 06}"{6}11/[51 OTpaX€Ho B y'{e6HO-T€MaTH'~I€CI(I/IX
IJIaHax

®opma npoBepKH
3HAHHH

Juns  uneHoB  M30UpaTENbHBIX KOMHCCHH - TECTHPOBAHHE, JUIS
YYaCTHUKOB U30HMPATEJILHOTO Ipoliecca - OIpoc




1. Y4eOno-Temarnyeckuii njaan oby4eHus 4jeHoB SIKoBIeBCKOi
TEPPUTOPHANBLHON H30MPATENbHOH KOMHCCHH

/1

HaumenoBanue teMbl

Kom-Bo
JacoB

dopma 3aHsATHS

Jlexus

ITpakTHueckoe 3aHsTHE

Cospemennble  1HU(QPOBBIE  CTaHAApTH B
u30MpaTelbHOM — TIponecce  Ha  BHIOOpax
ITpesunenTa Poccutickoit @eneparyu

1

ITpumenenue CHCTEMBI JMCTaHILOHHOrO
3JIEKTPOHHOrO rosocoBanusi (J191)

(O8]

ITepconansHoe uH(pOpMUpOBaHKE H3OUpaTenei
110 porpaMMHoMy npoekTy «MudopmY UKy

(V8]

NupopmupoBanue n30upaTesei.
[Ipenseiboprast arutanus. OTBETCTBEHHOCTD 3a
HapylUIeHHe HOpsIIKa IIPOBEICHHSI
IIPe/IBBIOOPHOM aruTaryu

Paccmotpenne Kannod u 3asIBJICHUH,
MOCTYHBIIHX B TEPPUTOPHAIILHEIC
u30upaTe/IbHbIe KOMHCCHH

@OunancoBoe  obecneueHne — H3OHMpaTENLHBIX
KOMHCCUH B IIEPHOJ MOJArOTOBKH M MPOBEAEHUS
BbIOOPOB

IOpunnueckass OTBETCTBEHHOCTh 3a HapylLIEHHE
3akoHomarenscTBa Poccuiickoit ®Denepanun o
BelOOpax. Yuactue mnpencraButeneit TUK B
aIMHUHHUCTPATUBHOM CYJIOIIPOU3BOJICTBE

[Toncuer YUK roJIOCOB n3buparenei,
COCTaBJICHHE IIPOTOKOJIA 00 UTOrax
ronocoBanus. Opranusanus paboter TUK B
J€Hb (JIHU) FOJIOCOBAHUSI, IIPHEM JIOKYMEHTOB OT
YUK, ycraHOBJIEHHE WTOrOB TI'OJIOCOBAHMS,
omnpejejeHue pe3ynpraToB BeioopoB B TUK

YnpaieHne KOHQJIUKTaMU

O01mee KOJHMYECTBO

14

10

COJAEPKAHUE IMPOT'PAMMBI OB YUYEHUSA

TEMA 1. Cospemennble ungpoBbie cTaHIapThl B H30HPAaTEILHOM NpolEcce HA
Bboi0opax Ilpesnaenra Poccuiickoii @exepannu
1.1. udposas mnardpopma [AC «Beibops» 2.0.

1.2. Mexanusm « MoOHITBHBIH H30HpaTEIDb.

1.3. MnTepaktuBHblil pabouwnii 6;mokuot (MPB).

1.4. Mcnonp3oBanue MaimuHOuHTaeMoro QR-koza.
1.5. Tlopsiioxk npuMeHeHus CPesCTB BUACOHAGIIONCHHUS U TPAHCISIMK M300PaKEHHs B
IOMEILEHHUAX ISl TOJI0COBAHHSI.

TEMA 2. [IpumeHeHHe CcHCTEMbI JHCTAHIHOHHOTO 3JIEKTPOHHOI'0 T0JIOCOBAHNS

(131)

2.1. Ilopsinox monaun 3asigiierust 06 yuactuu B JIOT .
2.2. Pabota ¢ oOpaieHHsIME TPaKaaH, 3asBICHUS KOTOPHIX OBUTH OTKJIOHEHEL.



2.3. ®opmupoBaHue dTeKTPOHHbIX Otosutereneil B TAC «BriGopsDy.

2.4. Tlonyuenne w3z O®IM LMK Poccun Peectpa wu3bupareneii, mozmexammx
MCKJIIOUEHHIO U3 Crucka usbupatenci. OpraHusanisi 1 OpoBefeHHe pabOThl MO HCKIFOUSHHUIO
u30uparesiedl, noJaBIMX 3asBiueHus Ha ydactue B JIDT u3 crmckoB m3Gupateneil mo MECTY
CBOET0 KUTENHCTBA.

2.5. llonyuenue cBenenuii 06 yuactuu usbupareneii B 191 .

TEMA 3. [lepconanbnoe uudopMuposanue wusbuparejeii npH  peajausaumuu
npoekra «MupopmYUK» B nepmox moaroroBknm u mposenenusi Bbioopos Ipesmaenta
Poccuiickoit ®enepanun

3.1. Iopsok paboTs! ¢ iporpammoit « upopmY UK.

3.2. Ilpeumy1ectsa ucronbs3oBanus nporpammbl « AadgopmY UK.

TEMA 4. UadopmupoBanue u3duparesieii. IIpensridoopuast aruTanusi.
OTBeTCTBEHHOCTD 3a HAPYIIEHHE IOPSIAKA NPOBEAEHHsI NPeABbIGOPHOIT arnTanuu

4.1. MndopmanronHo-pa3bscHUTENbHAs JesTensnocTs TUK B NepHon MOArOTOBKH
[IPOBEJEHUSI BHIOOPOB.

4.2. llenTp oO11eCTBEHHOTO HAOIIOAECHHS.

4.3. TpeboBanus K cozepikannio HHPOPMALMOHHBIX MATEpPUANOB, Pa3MEIlaeMbIX Ha
uH(popMaoHHOM cTene B momelnenusx TUK u YUK,

4.4. [penBpIOOpHAs aruTalMs: TIOHATHE, HOPSIOK, CPOKH U (POPMBI €€ TIPOBEICHHS.

4.5. OcobGeHHOCTH NPeBBIOOPHOI aruTaluy B ceTi VIHTEpHET M B MECCEH KEPaX.

4.6. Orpann4eHust IpU NPOBEJICHHH NPEABLIOOPHON arHTAINH.

4.7. IlpaBoBbIE OCHOBBI M OTPAaHMYCHHSI [PH NPOBEIEHHH ONPOCOB H3OHpaTelel B
IEPHOJ U30UpPATETHHON KaMITaHHH.

4.8. Pucku (MH(pOpPMAITHOHHBIE yTPO3EI).

TEMA S. PaccmoTpenue kaji00 M 3asiBJeHHI, NOCTYNHBIIMX B TePPUTOPHAIbLHBIE
uzbupareabHbie komuccun (THUK)

5.1. Buzpt u ¢popmbl 0Opaniennit, TpeGOBaHMs K OCTYMAIOIIUM 00PAIIEHUSIM.

5.2. Obecnevyenne coOMIONEHNs [IPaB MPAYK/IAH [IPU PaCCMOTPEHUH 0OPAIICHHMIH.

5.3. Ilpuewm, peructpanus u nepsuuHas 00paborka obpatenuii, nocrynamommx 8B TUK.

5.4. Cpoku pacemotpenust noctrynusimx B TUK obparenuii.

5.5. OTBETCTBEHHOCTD 3a HAPYIICHUE MOPSIAKA PACCMOTPEHH s 0OPAIIEH T IPaXKIaH.

TEMA 6. ®unancosoe obecriedenne H30HPATENbHbLIX KOMHCCHIT B  Iepmoj
IOAr0OTOBKH H NPOBeJeHHsI BLIOOPOB

6.1. ®uHaHcOBOE 0OecreueHne OArOTOBKH U IIPOBe/IeH s BBIGOPOB. TTopsnok u cpoxu
¢unancuposanus THUK.

6.2. Tlopsanox pacnpenenennss TUK BblneeHHBIX W3 COOTBETCTBYIOLIMX OIOKETOB
JICHEXKHBIX CPEICTB HA IMOArOTOBKY M IPOBEACHHE BHIOOPOB.

6.3. llopsaok OTKpEITHs M 3aKpbiTus cuetoB THK st (uHAHCHPOBAHMS MOATOTOBKH 1
npoBeieHust BbIOOpOB. Ilpemocrabienne IpaBa HepBO W BTOPOH MOAMHCH (DPMHAHCOBBIX
noxymeHtoB. [Tonrnomouns npencenarens TUK o pacropsikeHUIO JeHEKHBIMU CPEICTBAMH.

6.4. Pacxonpl u30MpaTeNnbHBIX KOMHCCHH, (UHAHCHDYEMBIE 3a CUET CPECTB
COOTBETCTBYIOIIMX OIOJUKETOB, B IIEPHOJL ITIOATOTOBKH H IIPOBEIEHHS BBIGOPOB.

6.5. Ilopsmok cocTaBleHus, yTBEP)KACHHS M BeAeHHS cMeThI pacxomoB TUK ma
MOArOTOBKY M NpOBeJeHHe BbIOOPOB. CMeTa pacXoJI0B Ha MOArOTOBKY U MPOBEIEHHE BBIGOPOB
32 HHIKECTOSILIIME KOMHCCHH.

6.6. Pasmepbl M MOPSNOK BBILIATEI KOMIICHCALMH, JOMOJHUTENLHON OMIATHI Tpyxa
(Bosmarpaxkaenust) wieHam THUK ¢ mpasom pemartomero romoca, wienam YUK ¢ [IpaBOM
pewaiowiero  ronoca. HopmaruBHble [paBOBBIE  aKTBl, PErIaMEHTHPYIOLIME  IIOPSIOK



YCTAHOBJICHHS PasMEPOB M MOPSJIKA BBIIIATH KOMIIEHCALMY U JTOTIOJHHTENBHOM OIUIATH TPy Aa
B INICPUOJ| MIOArOTOBKH M HPOBEACHHS! BBIOOPOB. OCcOOEHHOCTH Oe3HAIMYHON (OPMBI OIIATHI
Tpya.

6.7. llopsjoK OCYIIECTBICHHs] 3aKyNOK TOBapoB, paboT, yeayr THUK, YUK npu
NpoBeIcHHN  BbIOOPOB. HopMaTHBHBIE IPAaBOBBIE aKTHl, pErJaMEHTHPYIOIIHE IIOPSITIOK
OCYILIECTBJICHHS 3aKYTIOK.

6.8. Benenne Oyxranrepckoro yuera B TUK. IlepBuuHble yueTHble JIOKYMEHTEIL,
npumensemsle TUK.

6.9. Oruer TUK o noctynnennu 1 pacxoI0BaHUK CPECTB HA HOATOTOBKY U [IPOBE/ICHHE
Bb100opoB. [lopsinok npuema oryeros YUK. ®opma oTuera, mopsimok (bopmupoBaHus, cpoku
npezcrasiienus oruera TUK 8 UKCP®.

TEMA 7. IOpuuveckasi OTBETCTBEHHOCTb 32 HApYIIEHHE 3aKOHOAATE/bCTBA
Poccuiickoit  ®enepanunm o BbIGopax. VYuactme npeacraButeneii THK B
aJAMUHHCTPATHBHOM CYAONPON3BOICTBE

7.1. O0miast XapaKTepucTHKa IOPHHYECKOH OTBETCTBEHHOCTH.

7.2. OcHOBaHUSI U MOPSIOK pachOPMUPOBAHMS KOMUCCHH.

7.3. OcBobosxnenue wiena TUK oT ucrnonHeHus obs3aHHOCTENH.

7.4. AIMUHACTpAaTHBHAs ~ OTBETCTBEHHOCTh 33  HApYLICHHE  3aKOHOATEThCTBA
Poccuiickoit @enepariu o BeIOOpax.

7.5. Tlporokom 00 aIMHHHCTPATHBHOM IIPAaBOHAPYLICHHH, IIOCATAIOEM Ha
M30MpATENIbHBIC [PABa IPAXIAH: TIOPSIOK COCTABICHHS, PACCMOTPEHHUS U TIEPENaun B CyL.

7.6. YroJioBHas OTBETCTBEHHOCTh 32 HAPYLICHUE U30MpPATEBHEIX MIPAB.

7.1. CyneGHas 3aimuta u36UpaTeNbHbIX IPAB YYaCTHUKOB M36MPATEIHHOrO IpoLecca.

7.8. Yuacrue npencrasuteneit TUK B afMUHHCTPaTHBHOM CYIOTPOH3BO/CTEE.

TEMA 8. Iloacuer YUK rosiocos uséuparesneii, cocraBiaenne nporokoaa YUK o6
urorax rosiocopanus. Opranusauust paborel TUK B nens (xHH) rosiocoBanus, npuem
noxymenTos or YUK, ycranoBiienne HTOroB roJjiocoOBaHMsl, ONpeeNeHHE Pe3y/bTATOB
Bb10OpoB B TUK

8.1. Pacnpenenenue obsi3annocreii wienos TUK B eHb (HH) FOTOCOBAHHSL.

8.2. Tlpouenypa noacuera YUK rosocos u30upareseil, B TOM YHCIie MPH TIPOBEIEHHH
rOJIOCOBAHUS B TE€UEHHE HECKOJIBKHUX JIHEH TOAPSII.

8.3. KOHTpOJbHBIE M HHBIE COOTHOIICHMS JaHHBIX mpoTokona YWK 06 wurorax
ronocoBanus. IIpoBepka KOHTPONLHEIX cooTHOWeHHH 1o mnportokony YUK 06 wurorax
rOJIOCOBAHMSI.

8.4. Tlopsmox m3roronenust komwu mporokona YUK ¢ wmcronssosannem CIIO VUK.
3asepenune konuu nporokoia YUK, usrorosnennoro ¢ ucrnons3osarnem CI10 VUK.

8.5. Opranusamus npuemkn THK u3buparensnbix qoxymentos ot YUK.

8.6. IIpoBepka MpaBHILHOCTH COCTaBIIEHHUs IPOTOKOJI0B YUK 06 WTorax rojocoBaHus i
CYMMHPOBAHHE CONEPIKALIUXCS B HUX JAHHBIX.

8.7. lopsanox 3anonuenuss THK yBemudennoit popmbl cBomHO#M Tabmuier. Cocrasnenne
THK cBonuoit Tabmuubl. CocTapieHne MepBoro M BTOPOTO 3K3eMILIAPoB Ipotokora TUK 06
UTOrax rojocoBaHus (pe3yJibTaTax BEIOOPOB).

8.8. Ilopsmox  ompeneneHust  pesyibTaToB  BBIOOPOB 110 OJIHOMAaHIATHOMY
(MHOrOMaHnzaTHOMY) H30HPATEILHOMY OKpYTY, YCTAHOBJICHHSI HTOTOB TOJOCOBAHHS M
ONpENENeH s Pe3yJIbTATOB BBIOOPOB MO €AMHOMY H30UpaTelbHOMY OKpyry. McrHonb3oBamue
cpencts I'AC «BpIOope» JUlsl yCTAaHOBIICHHsST HTOrOB TOJOCOBAHHMS M IPOBEPKH JAHHBIX B
nporokosnax ¥YHMK 06 urorax ronocoBaHusl.

8.9. Paccmotpenne xano® u 3asBieHuit, moctymumBumx B THUK B j1ens (0103179
TOJIOCOBAHHMS U JI0 MOATIUCAHUS €I0 IIPOTOKOJIA 00 UTOrax rojoCoBaHus (Pe3yIbTaTax BEIOOPOB).



8.10. Ilpasuna Bemaun xomuu mporokoia THK o6 urorax romocopanms (pe3ysbrarax
BbIOOPOB). [1opsioK MpenocTaBaeHns! BTOPOro 3K3eMILISpa MPOTOKOJIA 00 MTOraX roI0COBAHMS
(pesysbraTax BLIOOPOB) HaONIONATENSIM, MHBIM JIMIAM, yKa3aHHBEIM B IYHKTE 3 cTaTbu 30
OenepanpHoro 3akona Ne 67-D3.

8.11. Ilopsanok mpencrasienus n3buparensnoil gokymenrtanun TUK B BBILIECTOSILITY IO
n30upaTesbHyI0 KOMHCCHIO.

8.12. IlopsinoKk yCTaHOBIIEHHsl MTOrOB TOJIOCOBAHHS W OINpEJENEHHS PEe3yIbTaTOB
BLIOOPOB B OpraHbl MECTHOTO CaMOYIIPABIIEHHUSL.

8.13. Omy0nuKoBaHKe HTOrOB TOJIOCOBAHMUSI M PE3YJILTATOB BEIGOPOB B OPraHbl MECTHOTO
CaMOyTIPaBJICHHUS.

8.14. OcHOBaHMs NPOBENEHHUS TOBTOPHOTO FOJIOCOBAHMSI, IOBTOPHBIX BEIGOPOB.

8.15. 3asBienne 06 OTMEHE HTOrOB rOJIOCOBAHUSI, PE3YIIBLTATOB BEIGOPOB.

8.16. Ormena pemenust YUK 06 nrorax ronocosanus g0 ycranosiaenuss THUK uroros
roJiocoBaHusl (ONPENENeHUsl Pe3yIbTaToB BEIOOPOB). [Ipu3HaHKME BBIGOPOB HECOCTOSBIIMMHUCS
WJIH HEJICHCTBUTE/ILHBIMU, HA3HAYEHUE ITOBTOPHBIX BEIOOPOB.

TEMA 9. Ynpasienne KoOHPJIUKTAMH

9.1. Tunonorust KoHGAUKTOB. DYHKIMH U JMHAMEKA KOH(DIHKTA.

9.2. Crpaterus noBeJieHHs B KOH(IMKTHON CHTYallHU: IPOTHBOAEHCTBUE, KOMIPOMHCC,
COTPYAHUYECTBO, YXOJI, YCTYIIKA.

9.3. Pazpernenne KOHQIUKTHBIX CUTyalHil Ha W30MpaTeIbHOM yYacTKe.

2. Y4eOHO-TeMaTHYeCKHIi IJIaH 00y4YeHHsl YIEHOB y4acTKOBBIX
M30HPaTeILHBIX KOMHCCHIH U pe3epBa COCTABOB Y4aCTKOBBIX KOMHCCHIA

No _ N0 CDOPM?-I 3aHATUS
o/t 4yacoB .HCKLU/IH PaKTHUYECKOE
3aHSTHE

I' | CoBpemennble  UM(pPOBBIE  CTAHAAPTHI B 2 1 1
30U paTeIbHOM nporecce Ha BeIOOpax
ITpesunenra Poccuiickoii @enepanuu

2 | Jlenonpou3BOACTBO B YHUK. OcHOBHBIE 2 1 1
u30MpaTenbHbIe TOKYMEHTBI, cocTapiisiemble Y UK

3 | llepconansHoe wuH(OpPMUPOBaHUE W3OUpaTEneit 2 1 1
110 iporpaMMHOMY MoayJito «Mu}popm YUKy

4 | UndopmupoBanue nsbupareseii. [peasuidopHas 2 1 1
arutanus. OTBETCTBEHHOCTh 3a  HapylIeHHE
HOPsI/IKA IPOBEJCHMS IIPEIBBIOOPHONM aruTanun

5 | PacemoTpenne Kanoo u 3asIBJICHUI, 2 1 1
NOCTYNHMBIIMX B y4acTKOBBIE H30UpaTe/bHEIE
KOMHCCHH

6 | I'omocoBaHue BHE TTOMEIIEHUS JIJIs1 TOJI0OCOBAHUSI 2 1 1

7 | Opranuzanus paboThI Yy4acTKOBOM 2 1 1
U30MpaTeIbHOH ~ KOMHCCHH €O  CIHMCKaMH
u3duparesnen

8 | Opranmsanust paGOThI  YIEHOB  yYaCTKOBBIX 1 1 =
usbuparenpHblx  komuccenn  (YHK) v
npeacrasuressimu CMU, nabironatensvu

9 | ®unancoBoe obecneuenne YUK B mepuon 2 1 1
HOATOTOBKH M IPOBEJICHHsI BEIOOPOB




Ne _ Koo d)opMia_I 3aHATHS
n/n 4acoB ﬂexuym PaKTHYECKOEe
3aHsITHE
10 | FOpuauyeckass OTBETCTBEHHOCTH 3a HapyLICHHUS 1 1 -
3aKoHomaTenbeTBa Poccuiickoit  ®enepauun o
BbIOOpAX
Il | Tloncuer rosnocoB wu3bHpaTeneil, COCTAaBIEHUE 2 1 1
nporokona YHWK 00 wrorax rojocoBaHwus,
urorosoe 3acemanne YUK, Boimaua xomwuit
nporokosia YHWK 006 wurorax rojocosanus,
npencraBiaeHue mnporokoja YHMK 06 wmrorax
FOJIOCOBAHHUS 51 HHOK n30upaTebHOM
JokyMeHTamuu B TUK
12 | Yopasnenue koH(GIUKTAMA 2 1 1
Hroro 22 12 10

COJAEPXXAHUE IPOTPAMMBI OBYUEHUS

TEMA 1. Cospemennble nn(ppoBble CTAHAAPTHI B H30HPATEJBLHOM MpoOLECCEe HA
spi0opax IlpesnaenTta Poccniickoit @exepanun

1.1. Mexanusm « MoOHIIbHBIN H30HpATENDL .

1.2. VinTepaxkTuBHbIi pabouwnii 610kH0T (MPB).

1.3. Mcnons3oBanue MammnounTaemoro QR-koza.

1.4. Tlopsinok mpUMEHEHUs CPEJICTB BUACOHAOIIONEHHSI W TPAHCIISLMKE H300paXKEHUs B
TIOMELIEHUSIX JIJISI TOJIOCOBAHMSI.

TEMA 2. lenonpouspoactso B YUK. OcHoBHble u306HpaTe/ibHbIE J0KYMEHTBI,
cocraBisiemblie YUK

2.1. OcHoBHbIE H30UpaATEIBHBIC TOKYMEHTBI, cocTaBisieMble Y UK.

2.2. Ilpuem, perucTpaiust ¥ NpoxXoskAeHue JOKYMEHTOB.

2.3. OcHOBHEIE TPeOOBAHUS M OPSIOK 0opmieHns nokymenToB YUK,

2.4. Ilogroroeka, odopMieHHE, BBITYCK, y4YeT JOKyMEHTOB, paccCMaTpPHBAEMBIX Ha
3aceganusx YK,

2.5. Opranusauus paboTsl C OTIIPABISIEMBIMH (MCXOISIIUMHU ) JOKYMEHTAMH.

2.6. XpaHeHUE U UCTIOJIb30BaHUE revateli u wrammnos Y UK.

2.7. ©opMupoOBaHUE JIEN U TIepesiada HX B BBILIECTOSILYIO N30MpaTelbHyI0 KOMHCCHIO.

TEMA 3. Ilepconanbnoe undpopmuposanne wu3bupareieii mo mnporpaMMHOMY
moaymo «MugopmYUK»

3.1. Iopsimox pabotel ¢ porpammoit « Muadopm Y UK.

3.2. IlperMy1ecTBa HCIIONB30BaHM porpaMmbl « MHpopm Y UK.

TEMA 4. UadopmupoBanue u3bupareseii. IIpensriGopuas aruranmus.
OTBeTCTBEHHOCTD 32 HAPYHIEHUE MOPSIIKA NPOBEJEHUs NPEABLIGOPHOIT ArHTALHH

4.1. MupopMamoHHO-pa3bsICHATENbHAS JesTeNbHocTh YUK B MepHoi MOArOTOBKH
IPOBEJECHUSI BHIOOPOB.

4.2. IlenTp 0OIIECCTBEHHOrO HAOJIIOEHMUS.

4.3. TpeGoBanus K conepKaHHIO HH(POPMAIMOHHBIX MATEpPUANOB, pPA3MEIIAeMbIX Ha
UH(pOpMaMOHHOM CTeHIe B momemenusx Y UK.

4.4. IlpenBpIOOpHas aruTauys: MOHSATHE, HOPSIOK, CPOKH U (JOPMBI €€ POBEICHHSL.

4.5. OcobeHHOCTH NPEBLIOOPHOI aruTaLUy B CETH VIHTEPHET M B MECCEH KEPAX.



4.6. OrpaHnuyeHus IPU MPOBEJICHUH TIPEIBEIOOPHOI arHTALINH.
4.7. IlpaBoBble OCHOBBI M OIPAHHYCHHs [PU MPOBEIEHHH OMPOCOB uszbuparesieii B
1epuos U30MpaTeIbHON KaMITaHHH.

TEMA 5. PaccmoTpenue xano6 H 3asiBeHHil, NOCTYNHMBIIHX B YYaCTKOBbIE
uzbuparejabHbie komuccun (YUK)

5.1. Bunpst u popmel obpatenuit, TpeGOBaHMsI K TIOCTYTIAIOINM 0OPAILCHHUSIM.

5.2. Obecnieuenne coOMIONEHH S IIPAB IPAX/IAH TIPH PACCMOTPEHHH OOpALICHHIA.

5.3. Ilpuem, peructpanus u nepudHas o6paboTka obparuenuii, moctymaomux B VUK.

5.4. Cpoxu paccMmoTpeHust noctyrnusumx B YUK o6parenuii.

5.5. OTBETCTBEHHOCTH 3a HAPYIIEHHE MOPSIIKA PACCMOTPEHHUS 0OpAILEH I IPparkiaH.

TEMA 6. I'ostocoBanue BHe MOMeIIeH s 1JI5I F0JI0COBAHUSI

6.1. Ilpaosas ocHoBa paGorsl YUK 1o oprauzamyy ¥ IPOBEACHUIO TOJOCOBAHMS
u30upareeil BHE TIOMEIIEHHS JIJIsl FOJIOCOBAHHSI.

6.2. Metomuka neiictBuii uieHos YUK 1o OpraHu3alii U IPOBEACHHIO T'OJIOCOBAHMUS
u30upaTesieii BHE MOMEINEHHS JIsl TOJIOCOBAHUSI:

6.2.1. Meronuka neiictuit wienoB YUK o aus (mepBoro mIHS) TOJIOCOBAHUSL.

6.2.2. Meronuka neiicruii wienoB YUK B sienb (IHHM) roI0COBAHHSL.

6.3. O6pasubl NOKyMEHTANBHBIX (OPM, MPUMEHSEMBIX BO BPEMsI TOJIOCOBAHMSI BHE
NOMELIEHHs Ul rojocoBanust 1 pabora ¢ numu (Popma Peecrpa zasBienuii (oGparenmuii)
u3duparesnell O MPENOCTABIECHHH BO3MOXKHOCTH IIPOrOJIOCOBAThH BHE I[TOMELICHHS IS
rojiocoBanusi, (popma 3asBlIeHHs O NPEJOCTABICHHH BO3MOXKHOCTH IIPOTOJIOCOBATH BHE
NIOMEIICHHUS! JUIsl rojiocoBanus, popma AkTa 00 oneyaTblBaHHH IMYCTOrO IIEPEHOCHOTO SIIIHUKA
AJIs TOJIOCOBAHMs BHE IOMEIICHHS JUIs TrojocoBaHus, (opma Bemomoctn mepenaun
130MpaTeNbHBIX OrojuleTeneli Juist royiocoBanus wienam YMK ¢ npaBoM pelIaromero rojioca s
BbIJIAYX UX U30UPATENSIM JUIs TPOBEIEHHUS TOJIOCOBAHMSL.

TEMA 7. Opranmsanusi padoTbl Y4acTKOBOIl H30MPATeJbHOH KOMHCCHH €O
CIHCKaMHU H30upareeii

7.1. Pabora y4acTkOBOH M3OMpATENBHOW KOMHCCHM 110 yTOYHEHHIO CITHCKOB
u3bupateinieit. O3nakomieHne n3duparesneif co CrucKoM u3buparenei.

7.2. PaccMOTpeHHE Yy4yacTKOBOM H30MpaTenbHOH KOMHCCHEH 3asiBICHUM rpaxaaH o
BKJIIOUYCHHH B CIHMCOK H30upareneii, o0 omuOKaX MM HETOYHOCTSIX B CBEJCHHSIX O HHUX.
YTOuHEHHE CIUCKOB H30HUpaTeeii.

7.3. Tlopstok BKIIIOYEHMST B CIIMCOK M30Upareseil BOEHHOCIY KalUX, JIHL, HAXOSIHXCS
B MECTaX BPEMEHHOTO MPEOLIBAHUS, JIULI, HE HMEIOLUX PETHCTPALUH 110 MECTY JKUTEIBCTBA U 110
MecTy npeObiBanus B pezenax Poccuiickoit @enepanum.

7.4. Opranusanms pabOTHI y4acTKOBOM H3OMpaTebHOH KOMHCCHH CO CBEIEHHSMH 00
M30UpaTeIsiX, MOAABLINX 3asBICHHS O TOJIOCOBAHUH 10 MECTY HAXOXKICHHS.

7.5. Opranuzanusi paboTbl Y4aCTKOBOW W30MpaTeNbHON KOMHCCHH CO CBEICHUSMH 00
u30UpaTesIsX, MOJABIINX 3asBICHHs 00 yJYaCTHH B J{MCTAHIIMOHHOM 3JIEKTPOHHOM FOJIOCOBAHHH

(3.

TEMA 8. Opranuzanusi padoThl YIEHOB YYACTKOBBIX H30HPATEIbHBIX KOMHCCHU
(YHUK) ¢ npeacraBuressimu CMHU, nab/oaaresstmu

8.1. TTopsiiox B3aumoeiicTBrs ¢ HAOIIOAATEISIMH, npencrautensimu CMMU.

8.2. IlpaBa nabmronateneii, npencrapureneii CMU.

8.3. Pasmemenne wHabmoparened, mnpencraputeneii CMU B moMmelneHHu TS
rOJIOCOBAHHSI.

TEMA 9. ®unancopoe odecrieuenne YUK B nepuos noaroToBku



H IIPOBEAEHHsI BBIOOPOB

9.1. Cmera pacxonos YMK Ha moArotoBKy u MpoBejieHUe BEIGOPOB.

9.2. Tlopsnok BbINENEHHUs M PaCXOLOBaHUs JeHEKHBIX cpeacts YUK Ha ITOATOTOBKY U
IIPOBEJIEHHE BEIOOPOB.

9.3. Opranusauus pabotel YUK npu ocylmiecTBieHnn 3aKkyIok TOBapoB, paGoT, yCIyr
IIPH IIPOBEACHUH BLIOOPOB.

9.4. Tlopsimox HauWCICHWsT W BBULIATHl  JONOJHHUTEIHHON  OILIATHI Tpynaa
(BO3HArpa)kaeHUs1), KOMIIeHcauu 3a padbory wienam YUK.

9.5. Opopmienre rpaxaancko-IpaBoBeIX JoroBopos YUK Ha BeIIONHEeHHE paGoT u
OKa3aHHE YCJIYT, CBS3aHHBIX C MOJArOTOBKO H NPOBEACHHEM BEIOOPOB.

9.6. Ilopsizox cocrapnenuss ¥ Cpok mnpeicraBiieHuss otdeta YUK o mocTymmeHnu u
PacXoJIOBaHUH CPEJICTB Ha IOJrOTOBKY U IIPOBEJCHHE BEIOOPOB.

TEMA 10. FOpuauyeckasi OTBETCTBEHHOCTH 3a HADYLICHHSI 3aKOHOJATENbCTBA
Poccuiickoii @exepanun o Bb100pax

10.1. KOHCTUTYLIHOHHO-ITPABOBAsI OTBETCTBEHHOCTh 3a HAPYIUEHHE 3aKOHOJATENLCTBA
Poccuiickoit @eneparii.

10.2. AnMuHHCTpaTHBHAS ~ OTBETCTBEHHOCTh 33  HApyIIEHHE  3aKOHOIATENIbCTBA
Poccuiickoit ~ ®enepammu.  Yuactne mpencrasureneii YUK B aJIMMHHCTpaTHBHOM
CYIOIIPOU3BO/ICTBE.

10.3. YroyioBHast OTBETCTBEHHOCTh 3a HApyLIEHHE 3aKOHOMATENLCTBA POCCHHCKOI
Oenepanuu.

TEMA 11. Iloacuer roJiocoB m3Gupareseii, cocrasjienne nporokona YUK 06
HUTOrax roJiocoBaHmsi, uroropoe 3acenanue YUK, Bbinaua wonmii mporokosa YUK 06
HTOrax roJjiocoBaHmsi, nmpejacrasjienue nporokona YUK o6 urorax rojiocoBanuss u mHoii
uzbupareabHoii JokymenTanuu B TUK

11.1. Opranuzanus pa6orer YUK mocie OKOHYaHHs TONOCOBAHHUS B MOMEILICHHH JUIS
IOJIOCOBAHMSI M JI0 Ha4ajla HEMOCPEICTBEHHOTO MTOICUETa FOJI0COB U30HpaTeeH.

11.2. Tlpouenypa moxcuera rojiocoB usbuparencif. OCOOSHHOCTH MOJCYETa TOJOCOB
u30uparesiell py MPOBENEHUH TOJIOCOBAHUS B TEUCHHE HECKOJIBKUX JHEH OIS/

11.3. KoHTposnbHblEe M MHBIE COOTHOIICHHSI JaHHBIX mpotokona YUK 06 wrorax
ronocoBanusi. IIpoBepka KOHTPOJBHBIX COOTHOIICHWH 1o mnportokony YHK 06 wurorax
rOJI0COBaHUSI.

11.4. KOHTpONBHBIH (Py4YHOIT) IIO/ICYET FOJIOCOB.

11.5. Opranusanus padotsr YUK 1o cocraBieHnio npoTokoiga 06 HTOraxX rofoCcoBaHus
st nonnucanus dneHamu YUK, Kpurtepuwm onpenenenuss HeoOXOIMMOCTH COCTaBICHHS
IIPOTOKOJIAa ¢ OTMETKOU «IloBTOPHBIIY.

11.6. Ilpoenenne wurorosoro 3acemanust YWK. OcHoBHble IeiicTBua mpencenarers,
cexperapst YMK mnpu nposemenun wutorooro 3acemanust YMK. Paccmorpenne ixamo6 u
3asIBJICHUI O HAPYIICHHSX IIPH T'OJIOCOBAHUH M TOjicueTe rojocos. Padora YUK mo moaroroske
1 BbIIaue Konui nporokosa Y MK 06 urorax ronocosanusi.

11.7. Tloaroroska ¥ HpeACTaBICHHE MEPBOro sKk3emiuisapa mpotokona YUK o6 urorax
rOJIOCOBaHMS ¢ IpHOOIIaeMbIMU HeMy JokymeHTamu B TUK.

11.8. Nleficteus npencenarens YMK B Xozne mepefaun mepeoro sk3eMIuisipa IpoToKona
YUK 006 nrTorax rojocoBanus ¢ nprodiaeMpIMi HeMy gokymenTamu B TUK.

11.9. Tlopsinox neiicteuit YUK npu noxroroske u nepepaue B TUK usbuparensroit
JOKYMEHTALMH, 3a HCKJIIOYCHHEM II€PBOro 3K3eMIsipa mnporokona YUK 06 wurorax
FOJIOCOBAHHSI.

11.10. Ocobennoctn BBOJA JlanHbIX mpoTokonoB YUK o6 mrorax ronocosanusi B Gasy
Januelx 'AC «BbiGopbiy.



11.11.  CocraBnenne mporokona YHWK 06 wurorax rojocoBaHus ¢ OTMETKOM
«IToBTOpHBIIY.

11.12. TIporoxon 3acenanus YMK. Peruenue o BHecenun yrounenuii B mpotoxon YUK
00 WTOrax roJIOCOBaHHsI M COCTaBIICHHH IPOTOKOJNA 00 HTOraX TrOJIOCOBAHHS C OTMETKOM
«IToBTOpHBIIY.

11.13. Cocrapnenue nporoxona YUK ¢ ormerkoit « [ TOBTOPHBII T0JCYET TOIOCOBY.

11.14. ®opmbl ¥ 00pa3upl 3amoiHEHUs] NOKyMEHTOB, moarorasiuBaemMbix YUWK npu
COCTaBJIEHUH IIPOTOKOJIA C OTMETKOH «[IOBTOPHBII MOICYET TOI0COBY.

11.15. Tlopsiok mpenocTaBiIe€HHss BTOPOTO OK3EMILIApa IIPOTOKOJIA 00 HUTOrax

roJIOCOBaHUsI HAOMIONATENSIM, HHBIM JIMLAM, YKa3aHHBIM B IIyHKTe 3 cTartbu 30 denepanbHOro
3axoHa Ne 67-D3.

TEMA 12 YnpagJjienne KoH(pIHKTAMU

12.1. Tunonorust KoH(IUKTOB. OyHKIHH ¥ AUHAMHKA KOH(IUKTA.

12.2. Crparerus noseaeHnsi B KOHQIUKTHOM CUTyalluK: TIPOTHBOAEHCTBIE, KOMIPOMHCC,
COTPYIHUYECTBO, YXO/I, yCTYIIKA.

12.3. Paspemenue KOH(GIUKTHBIX CUTYal[Mil HA H30HPATETLHOM YJaCTKE.



